The keyboard 

The keyboard enables you to input information into the computer. Some people liken using the keyboard to typewriting. If you can touch-type it will be an advantage. When you press the keys on the keyboard, text appears on the screen. If you have used a typewriter you will notice that the main keys are laid out in the same way as a typewriter (see Figure 1.3) ie the standard QWERTY layout (QWERTY refers to the first six keys of the top row of letters). The keyboard has some extra keys on it, such as the Function keys F1, F2 and so on, and the Ctrl and Alt keys. These are used to perform various tasks and you will learn about these as you progress through the book.

