The presentation will take place during last week of October. There will be presentations on:

· Monday

· Tuesday

· Thursday

Keep the following points in mind when structuring a presentation in order to get your message across:

Maintaining the concentration of the audience

Keeping the audience interested

Presenting information in an easily-digestible form

In order to reinforce your message it is a good idea to follow the sequence:Inform the audience of what you are going to tell them Present the information End the presentation by summarising the main message again

